BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
e Poc lap - Te do - Hanh phiic
s6:4F08BTC-QLCS -
V/v Béo cdo tinh hinh quan Iy, sir Ha Néi, ngay34thdng 01 ndm 2013
dung tai sén nha nwée va in Phidu :
xdc nhin théng tin trong CSDL

3 TA CHINR

se AL KInh gtri: - Cac B§, co quan ngang B, co quan thuge Chinh phi;
M Ngay -

WX

co quan khac & trung wong;
0 [@ - UBND céc tinh, thanh phd truc thude trung wong

i/Thuc hlen quy dinh tai Didu 7, Piéu 8 va Pidu 9 Luat quan ly, sir dung tai
san nha nudc va quy dinh tai Pidu 34 Nghi dinh s§ 52/2009/NP-CP ngay
3/6/2009 cua Chitth pht, Théng tu sé 245/2009/TT-BTC ngay 31/12/2009 va
Vin ban s8 15050/BTC-QLCS ngay 31/10/2012 ctia BS Tai chinh v& vige ra sodt,
chudn héa Co sé& dit lidu qudc gia vé tai san nha nude, B6 Tai chinh dé nghi cac
B§, co quan trung wong, UBND céc tinh, thanh phd truc thude trung wong chi
dao co quan tai chinh B, co quan trung wong, Sé& Tai chinh céc tinh, thanh phd
trye thude trung wong, cdc co quan, td chire, don vi thudc pham vi quan 1y thue
hién:

1. Téng hop, béo cdo tinh hinh quan [y st dung tai san nha nudc ndm 2012
theo ding quy dinh tai Nghi dinh s 52/2009/NP-CP cta Chinh pht va Théng tu
s& 245/2009/TT-BTC cha B Tai chinh, gii v& B4 Tai chinh frude ngly
15/3/2013. Nbi dung bio cdo gdm: -

a. Bao cao tinh hinh quan ly, sir dung tai sdn nha nudce cta dia phuong nam
2012 (theo ndi dung quy dinh tai khoén 3 Diéu 18 Thong tu 245/2009/TT-BTC
ngay 31/12/2009 ctia B4 Tai chinh)

b. Cac Bao cédo ké khai tai sdn nha nudc cua dia phuong, in truc tiép t
Phén mém Quan ly ding ky tai san nha nude dinh kém bo cdo gdm:

- Téng hop bao cdo tinh hinh sir dung nha, dit cia dia phuong nim 2012 -
Mau 2B/DKTS in phin 1 va phin 3 (Chi tiét tai san dén béc 1).

- Téng hop béo cdo tinh hinh ting, glam tai san nha nude cia dia phuong
nam 2012 - MAu 2C/PKTS in phan 1 va phin 3 (Chi tiét tai san dén bac 1).

c. Béo cdo két qua ra sodt, chudn héa dit liéu trong CSDL quéc gia v& tai
san nha née theo ndi dung hudng dan tai Vin ban so’ 15050/BTC-QLCS ngay
31/10/2012 ctia B4 Tai chinh v& viée thyc hién ra soét, chuén héa Co s& dit lidu
qubc gia v& tai san nha nudc.

2. In va giti “Phiéu xdc nhan théng tin trong CSDL vé tai san nha nude” tir
Phén mém Quan 1y ding ky tai sin nba nudce cho timg don vi ¢6 tai san di bdo
cdo ké khai dé ra soat, kiém tra.



Quy trinh x4c nhén tai sdn va cach in “Phiéu xac nhin thong tin trong
CSDL vé tai san nha nuée” duoc thuc hién theo hudng dan (dink kém).

Trong qué trinh trién khai thuc hién, néu ¢O phat sinh vudng mac, d& nghi
céc co quan, 16 chirc, don vi phan énh vé B8 Tai chinh (Cuc Quén ly céng sén):
Email: cosodulieu-gles-dpas@mof.gov.vn, hodc s dién thoai (04) 2220 2828
(may 1& 8176, 8177, 8179), fax: (04) 2220 2859 dé duwgc hudng din, x(r 1./}
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BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Pijc ldp - Tw do - Hanh phiic

QUY TRINH XAC NHAN TAI SAN NHA NUOC
(Phy luc kém theo Cong vin s6 fyp§/BTC-QLCS ngdyﬁ{ /01/2013 cua B Tai chinh)

Quy trinh xac nhén tai san

Co quan Tai chinh clia | Pon vi/Co guan quan ly Bon v phan cép

Bon vi cd tal san

Ba/tinh cap trén : nhap lidu
In phidu
h 4
Phidu xac nhan théng tin ‘ Gwi phigu J Phiéu xac nhan théng tin
trong CSDL v& TSNN ‘ '\ tfrong CSDL vd TSNN

Phiéu Xac nh:’?.m,th(")rlg tin Chinh xac iBm tra théng Khang chinh x&c

{ don vi co tai san d& xac s n
; tin tai san
nhan)
Ky xac nhén
: , }
Phidu xac nhan théng tin Phiéu xac nhan thang tin Phiéu xac nhan thong tin
(don vi co tai sén + don ( don vi cé tai san + don { dorn vi b tai sén + don
vi cap trén xac nhan} vi cap trén xac nhan) vi cap trén xac nhan)
Xac
nhan
v }
Thang tin tai san Thong tin tai san
chuwa chinh xac chwa chinh xac
Chinh stra Chinh sdra
va xac nhan va xac nhan
X
Tai san da xac Tai sdn d4 xéc
nhéan nhan

Co quan dugc giao quan ly vigc bdo cao ké khai tai san cta B&/tinh thuc
hién in va gui “Phiéu xdc nhin théng tin trong CSDL vé tai san nha nwée” tr.
Phén mém cho timg don vi ¢6 tai san di bdo cdo ké khai dé ra soét, kiém tra.

1. Trudng hep théng tin trong CSDIL chinh xac:

1.1 Thu truéng co quan, td chirc, don vi duoc giao quan Ly, sir dung tai san
nha nudc thye hién:

- Xac nhan 03 ban “Phiéa xdc nhin thoéng tin trong CSDL vé tai san nha

nwroc”;




- Glti “Phiéu xdc nhin théng tin trong GSDL Vvé tai sén nha nude” dén B¢,
co quan trung wong, co quan quan Ly cap trén (67 véi tai sén ciia co quan, 16 chire,
don vi thuge ﬁ’ung womg quan [y); SO, ban, nganh chi quan hogc UBND cip huyén
(d6i véi tdi scm cra co quan, 16 chike, domn vi thuge tmmg wong quan y),

1.2. Bg, co quan trung wong, ¢o quan quan 1y cép trén; S&, ban, nganh chi
quén hodic UBND cép huyén thyc hién:

- Xac nhén “Phiéu xdc nhin théng tin trong CSDL vé tai san nha nwée”
clla co quan, t chire, don vi thudc pham vi quan 1y;

- Giri 01 ban d& ¢6 x4c nhin dén co quan quén Iy bdo cdo ke khai cia
Bg/tinh, gl 01 ban d8 xac nhén cho co quan, t6 chite, don vi ¢ tai san;

- Luu gift 01 ban tai BY, co quan trung wong, co quan quan 1y cAp trén; S&,
ban, nganh chd quan hodc UBND cédp huyén.

“Phleu xdc nhin théng tin trong CSDL ve tai sdn nha nuée” 13 co s&
phép 1y v& dit liéu cha tai san trong CSDL qubc gia vé tai san nha nuéc,

2. Truong hop thong tin trong CSDL chua chinh xac (fring lép, sai 8, thiéu
hd so phap 1y....), don vi cé tai san thong béo lai cho co quan, dugc glao quan ly
vige bao cdo k€ khai d& chinh 1§ hoiic bdo cdo co quan ¢6 thim quyén chinh Iy
trong Phdn mém. Sau khi chinh Iy, viéc x4c nhdn duge thuc hign theo quy trinh
néu trén.

Thoi han hoan thanh viée xac nhén: dbi véi ta1 sén dd ding ky trong Phan
mém trude ngay ban hanh vin ban nay 1a ngay 3(

HUONG DAN THUC HIEN CAC CHUC NANG TRONG PHAN MEM

1. Tn phiéu x4c nhén
- Muc dich: 13 chirc ning cho phép ngudi ding thuc hién in phidu xdc nhin

tal san gl dén cho cac don vi c6 tai san.

- Pbi twong thire hién: Co quan quan ly Tai chinh ctia Bé/tinh.

-~ Cfic bwée thue hién: P8 tién hanh in phiéu x4c nhén tai san, ngudi dimg
can thue hién theo céc bude sau:

+ Buée 1: Click chon Bao cdo, chon Phiéu xdc nhin thong tin. Man hinh
Phiéu xé4c nhén thong tin duge hién thi nhu sau:

Bau cdo chi tiét

 <Phiéu xéic nhdn théne tin trone CSDT. Quée gia v TSIN - Téi sin ddt, ahd
3 -Ph.ié;u xdc nhén théng tin twong CSDI. Qude gia v% TENN - Taisan 6t
+Phidu xdc nhén thdng tin trong CSDL Qude gia v& TSN - T sén khic
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+ Bude 2: Chon loal tai sén cin in phiéu xac nhén, chuong trinh hién thi
man hinh cho phép ngudi dung lua chon digu kién in Phiéu.
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e Bdo cdo tdi san ciia don vi: lua chon don vi cdn tién hanh in phiéu Xac
nhén, chuong trinh cho phép ngudi dung in phidu x4c nhan cho don vi
va don vi ¢dp dudi. Trudng hop don vi 1a S& tai chinh (duoc phép lam
viée trén nhidu don vi), ngudi ding cé.n’phéi tién hanh chuyén don vi

lam viéc trudce khi vao chirc nang In phiéu xac nhan.

o Ky bdo cdo: mic dinh ngay dau ky 1a 31/12/2008, nguoi ding c6 thé

chon dén mét ngay bét ky dé xem thong tin.

e Don vi tinh cho: lua chon ciac don vi tinh s€ ap dung cho céc ddi

trong tai samn.

e Bdo cdo cho cap: lua chon céc thong tin cap don vi can’lay tai san.
+ Buwdée 3: Chon céac tinh néng cén thuc hién:
o Xem bdo cdo; chon xem phiéu xac nhin ngay trén chuong trinh. Phiéu

x4c nhin dugc hién thi nhw sau:

B6, ngiah, tinh: Tinh Son La
Don vi: 5& Tai chivh SenLa

1. M tra sé: T52011-10203-603663
Bia <ki khuéa vits dit:

PHIET XAC NHAN THONG TIN TRONG CSDL QUOC GIA VE TSNN
Loai tai sin: Dit, nbi
K xdc nhiu: T ngay 31/12/2008 aén ngiy 1976172013
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Trén form xem théng tin phiéu xac nhin, ngudi dung c6 the lya chon cac
thao tac mudn thuc hién trén thanh menu:

= oo W 1f4 o RS ?Main Report [ ] Eﬂimo% (=]

& In: Két néi may in va in phiéu x4c nhén ra ban gidy.
b M Chuyén trang: Chuyén dén céc trang trudc, trang sau, trang
cudi, trang diu.
1/4 %l Chuyén irang bét kp: Nhap sb trang cin chuyén dén va click
#1 dé chuyén trang,

{100%
t00% [«] Zoom. ting giam kich thuéc xem phiéu x4c nhan.

Xudt 1ép de in: chon xem bédo cdo dudi dang file pdf. Ngudi ding tién hanh
Jiru file duoc xudt vé may tinh cd nhan va xem file. Phleu x4c nhan hién thi dudi
dang file pdf nhu sau:

- B, ngdnlt, tinh: Tinh Sen La : Mausd DL-PXNTTDKTS

Pon vi: 5 TAi chinh Son La

PHIEU XAC NHAN THONG TIN TRONG CSDL QUOC GIA YE TSNN
Lozt 181 siin: DAt ahd
K§ xdie nhiin: Tir ngay 187122008 dén npay 29/01/2053

L. M2 Lry s6: F52011-10203-603663 Tén try st Tey s Map vide find Soa La
Bia chi khudn vitn iz Think phé Son In, Plurdmg, Clitng LE, Thauh phi Sou Lat. Tinh Sirn La
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ding vin lidn 2404972012

2. Xdac nhén thong tin tai san

- Muc dich: la chirc ndng cho phép ngudi dung thuc hién xac nhan (cé thé
stra lai thong tin tai san néu cd) cac tai sin da dugc don vi 6 tai san xdc nhin
thong tin.

Luu y: Co quan Tai chinh cta Bo/tmh hogc don vi phan cap nhap liéu (néu
dugc phén quyen thuc hi¢n chte ndng Xac nhan tai san) thi ¢6 thé stra dugc thdng
tin vé tai san ma khéng cin qua chirc ning Tu chéi

- Poi twgng thire hién: Co quan quan ly Tai chinh cta B§/ tinh hoac Don vi
duoc phén cap nhap ligu.

- Cac budce thue hién: Pé tién hanh x4c nhan tai sén, ngudi ding cin thuc
hién theo cac budc sau:

+ Bwée 1: Click chon Céng cu kiém tra, chon Xac nhén tai sdn, man hinh
¥X4c nhén tai san duge hién thi nhu sau:




Xdc nhdn tai san
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+ Buée 2: Nhap cée didu kién d¢é tim kiém dén tai san cin xdc nhin théng
tin,

e  Xdc nhdn tai san cho don vi: duge mic dinh [a don vi dang lam viéc.

o Lodi tdi sén: chon loai tai san cén tién hémh xac nhén thong tin

» Mé tai san: nh@p md tai san cua tal san can nhap thong tin. Chuong trinh
cho phép ngudi ding tim kiém gin ding, nhip mdt phin ctia mi tai san,
khéng cin thiét nhip chinh xac.

o Tén tai sém: cho phép ngudi ding tim kiém theo tén tai san.

e Thoi gian xdc nhdan: mac dinh khoang thdt gian xdc nhan tr ngay
31/12/2008 va dén mot ngay bét ky.

¢ Chon céc trang thai cla tai san cén tim kiém:

o Chua xdc nhdn: tim kiém céc tai san d3 dugce in ra phiéu x4c nhan
ot dén cho céc don vi ¢6 t3i san nhung chua dugc x4c nhin trang
thai d4 hoan thanh.

o Dd xdc nhdn: tim kiém céc tai sin di dwge S tai chinh/ Don vi
phan cip nhép liéu cap nhit, x4c nhin théng tin chinh x4c.

o Khéng xde nhdn: tim kiém céc tai san khong duge xdc nhan théng
tin tai san.

+ Buwde 3: Danh sach tai san sau khi tim kidm duoc hién thi nhu sau:

n viduye giao sk dung |

Chua %dc
rhén

Xe 4 d8n 5chd |86 Tai chinh SennLa

+ Bwée 4: Click vao M4 tai san dé tién hanh x4c nhdn théng tin hodc cip
nhét lai théng tin tai san. L ¥: voi cac tal san DA xac nhin, nguoi ding khong
dugc phép xac nhin/ cdp nhét lai thong tin tai san. Sau khi hién thi thong tin tal
san, ngudi dung kiém tra lai thong tin tai san va cap nhét lai théng tin néu cén.
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‘& Xde nhdn: ngudi dung kiém tra lai théng tin tai san, ¢ thé stra ddi lai
théng tin tai san (néu cén), sau d6 chon X4c nhén dé chuyén trang thai tai
san to Cho xde nhin/ Khong xdc nhin sang thanh D xdc nhin.

o Tir chéi: sau khi kiém tra lai thong tin, x4c nhan théng tin khéng chinh
x4c, ngudi dung co thé tién hanh tir chdi, khong x4ac nhén cho tai san, khi
do, trang thai tai san s& chuyén tir Che xdc nhdn sang thanh Khéng xdc
nhin.

o Dong: dong cha sb xAc nhin tai san, d& 1am vidc véi tai san khéc.

Luru v: tuy thudc vao cap don vi clia ngudi dung dang nhép, chuong trinh s&
¢6 2 cach xi Iy khac nhau véi tai san duge xac nhén:

o Ngudi ding ding nhdp thuéc Co quan quan Iy Tai chinh cua Bé/tinh:
trang thai tai san sau khi x4c nhan dugc gitt nguyen la Pd duyét.

. Ngwo*z dimg ding nhdp thudc Don vi phdn cdp nhdp liéu: trang thai tai
san sau khi x4c nhan chuyén sang Cho duyét. Tai san ndy pha1 dugc
chuyén 1&n Co quan quén Iy Tai chinh cta Bo/tinh duyét tai san & chic
niang Duyét dang ky dé dbi trang thai tai san 1&én D duyét.




